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1. O0mue moJ10KeHUA

1.1. Hacrosimee IlonoxxkeHne 00 53JIEKTPOHHOM KIACCHOM JKypHajie (maiee —
[Tonoxxenue) pazpaboTaHO Ha OCHOBAHHMM JICHCTBYIOLIEro 3aKoHOAaTenbcTBa Poccuiickoi
deneparuu 0 BEJEHUU TOKYMEHTOO00pOTa U yueTa Y4eOHO-TIeJarornueCKou IesITeIbHOCTH

* ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii
denepaunny;

* ®enepanbHoro 3akoHa Poccuiickoit ®depepaunn ot 27.07.2006r Ne 152-®3 «O
MEePCOHATBHBIX JTAHHBIXY;

* ®enepanbHoro 3akoHa Poccuiickoit ®enepaunu ot 27.07.2006 Ne 149-d3 «O6
uHdopManmu, THHOPMAIITMOHHBIX TEXHOJOTHUSIX U O 3aIIUTe HHOOPMALIU)

* [Ipukazom MuHHCTEpCTBA 3APAaBOOXPAHEHUS U COLMAJIBHOTO pa3BUTUS Poccuiickou
@®enepaunn ot 26 asrycra 2010 roma Ne761 «OO yrtBepxkaenun EnuHoro
KBATM(UKAIMOHHOTO CIPaBOYHUKA JOJDKHOCTEH PYKOBOAWUTENEH, CHEHHAIUCTOB U
ciayxanux», pasaen «KBanudukanuoHHBIE XapaKTEPUCTUKHU JOJDKHOCTEH pPaOOTHUKOB
o0pazoBaHUs.

1.2. DOnektponssiii xypHan (D)K) sBiseTca TrocyJapCTBEHHbIM HOPMAaTHUBHO-
(bMHAHCOBBIM JIOKYMEHTOM M BEJICHHE €Tr0 0053aTENIbHO ISl KaXKJO0TO YUUTENS U KJIaCCHOTO
PYKOBOIUTENS.

1.3. DnEeKTpOHHBIM KJIACCHBIM JKYpPHAJOM HAa3bIBa€TCs KOMIUIEKC MPOrpaMMHBIX
CPEIICTB, BKJIIOYAIONIMM 0a3y MaHHBIX U CPEICTBA JIOCTYIA K HEM.

1.4. DneKTpOHHBIN KIIACCHBIA JKYpPHAJ CIIYXKUT ISl PELICHUS 3a/1ay, OMUCAHHBIX B II. 2
Hacrosimiero IlonoxeHusl.

1.5. Hacrosmee IlonokeHne ycTaHaBIWBAeT e€IWHBIC TPeOOBAHHWSA 110 BEJICHUIO
ANEKTPOHHOTO JKypHaJIa yCIIeBaeMOCTH/ 3JIEKTPOHHOTO THEBHMKA oOyuatomierocs (DXK/D/),
OTIpeJIeNsIeT MOHATHUS, 11eJId, TPeOOBaHUSA, OPraHU3alNI0 U PAObOTy PJIEKTPOHHOTO KJIACCHOTO
xypHaia MBOY «COII c. bop3oii» wum. B.J[. TumaeBa (maiee — MmKoJAa,
obmreoOpaszoBarebHasi OpraHU3aIns).

1.6. D1eKTpOHHBIN KypHAI TOJKEH MOIJIEPKUBATHCS B AKTyaJIbHOM COCTOSIHUU.

1.7. Tlonb3oBarenssMu 3JIEKTPOHHOTO >KypHalla SBISIIOTCS: aAMUHUCTPALIMS IIKOJIBI,
YUUTENs, KIIACCHBIE PyKOBOAUTENN, 00YJAIOITUECS U POIUTEIH.

1.8. DNeKTpOHHBIM >KypHal SBISETCA 4YacThlo WH(GOPMAIMOHHO-00pa30BaTEIbHON
CHUCTEMBbI IKOJIBI.

1.9. B cnyuyae HeBbInoaHEeHUs 1aHHOTO [losioxkeHus aqMUHUCTpaIsi 00pa3oBaTEIbHON
OpraHu3alMd HMEET NpaBO HajaraTb AUCHUIUIMHAPHBIE B3BICKAHHUS B YCTAHOBJIEHHOM
JNENUCTBYIOIINM 3aKOHOIATEIILCTBOM MOPSIAKE.

2. 3aga4u, pemaemMpie ¢ MOMOIIbIO JIEKTPOHHOI'0 KJIACCHOI0 KYpPHAJIa
ONeKmpOHHbLI HCYPHAT UCHOTB3YEMCS OJIs1 peuleHUsl C1e0YIOWUX 3a0au.:
2.1. XpaHeHue AaHHBIX 00 YCIIEBAEMOCTHU U MOCEIAEMOCTH 00yUYarOIIUXCsl.



2.2. BeiBoa uH(poOpManuu, XpaHsuieics B 0aze JaHHBIX, HA OyMaXKHbIA HOCUTENb IS
opopmieHuss B BHJIE JOKYMEHTa B COOTBETCTBUM C TpPEOOBAHUSIMHU POCCHUICKOTO
3aKOHOJATENIbCTBA.

2.3. OnepaTuBHBIM JOCTYyH K OLIEHKAaM 3a BECh INEPUOJ BEACHUS XypHajla IO BCEM
MpeaMeTaM B JIF000e BpeMsi.

2.4. ABTomaTHu3alus CO3/1aHUs MEPUOJIUYECKUX OTYETOB YUUTENEH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(DOPMUPOBAHUE POAMUTENEH MO BOMPOCAM YCIIEBAEMOCTU U
[IOCELAEMOCTHU UX JCTEH.

2.6. KoHTposb BBINIOJHEHHSI 00pa30BaTENbHBIX MPOrpPAMM, YTBEPXKIECHHBIX y4e€OHBIM
IUTAHOM Ha TEKYIIMH y4eOHbIN TO/.

2.7. Co3nanue enuHOM 0a3bl KaleHIapHO-TEMaTHYECKOro IUTAHHUPOBAHUS TIO BCEM
y4eOHBIM MpeIMeTaM U NapaljIesisiM KIaccoB.

2.8. Co3nanue u peanu3aius AUCTAHIIMOHHBIX Y4€OHBIX KYpCOB.

2.9. Coznanue nopthoiarno o0ydaroIiuxcs, meaaroros.

2.10. Co3nanue yCJIOBHM I TUCTAHITMOHHOTO KOHCYJILTUPOBAHUSI 3a00JICBIITUX JICTCH.

2.11. PazpaboTka W mNpoBeIEHUE AMATHOCTHUYECKHMX W TECTOBBIX pabOT C IIEJNbIO
IPOMEXYTOYHOTO U UTOI'OBOT'O KOHTPOJISL.

2.12. ABroMarm3anMs CO3[aHHS IPOMEKYTOUHBIX M HTOTOBBIX OTYETOB YUYHUTEIEH-
IIPEIMETHHUKOB, KJIIACCHBIX PYKOBOAUTENIEH U aIMUHUACTPALUH.

2.13. OOecnedyeHre BO3MOXKHOCTH MPSIMOTO  OOIICHUS  MEXKIYy YUUTEISIMH,
aJMMHUCTpaLled, pOAUTENSIMM W OOy4aloIIMMMCS  BHE  3aBUCHUMOCTH  OT  HX
MECTOIIOIOXKEHUS.

3. IIpaBujia v NOPsIIOK PaGoOTHI € JJTEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. HmxeHep 10 KOMIBIOTEpaM yCTaHABIMBAaeT IMPOTpaMMHOE oObOecredeHue,
HeoOXoauMoe JIsi pabOThl dBJEKTPOHHOTO JKypHaJa, M obOecneduBaeT HaJIeKaliee
(GYHKITMOHUPOBAHKE CO3/IAHHOM MPOrPaMMHO-AIaPaATHON CPEIbI.

3.2. Ilonap30oBaTejd MHOJYYAIOT PEKBM3MTHI JIOCTYNA K DJJICKTPOHHOMY SKYPHAIY B

CIEAYIOIIEM NOPSJIKE:
* Yyuuress, KJIIACCHbIE PyKOBOJAUTENH, aIMUHUACTPALIUS OJYYAOT PEKBU3UTHI 1OCTYyNA Y

aqMuHucTparopa IXK.

*Pogutenn u oOydyarolmuecsi CaMOCTOSITENIbBHO PETHCTPUPYIOTCS B CHCTEME
AIEKTPOHHBIN KYypHAI/3NMEeKTPOHHBINA qHEBHUK (DXK/D]T).

3.3. KinaccHble pyKOBOAMTEIM CBOEBPEMEHHO 3aIlONHSAIOT KypHal M CIEOAT 3a
JOCTOBEPHOCTBIO JIaHHBIX 00 OOyYaromMUXCi M UX POJUTENAX B COOTBETCTBUH C
MHCTPYKLIHEH.

3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHble 00 y4eOHBIX MporpaMmax u
UX MPOXOXKJICHUH, 00 YCIIEBAEMOCTH M MOCEIIAeMOCTH 00YUYaIOIIMNXCSl, TOMAITHUX 3aaHUSIX
B COOTBETCTBUU C UHCTPYKILIUEH.



3.5. 3amecturenu qupekTopa mKoiasl o Y BP ocymecTBisieT nepuoandeckuii KOHTPOJIb
32 BEIEHHMEM DJIEKTPOHHOIO XypHajia, COAEpKAaIIUil MPOLEHT ydacThs B paboTe, MPOLEHT
oOy4Jaromuxcs, He MMEIOIIUX OLEHOK, MPOLEHT O00YyYaroluxcsi, UMEIOIUX OAHY OLEHKY,
3aMKch IOMAITHETO 3aJIaHus, YU4eT MPOUIEHHOT0 yueOHOro MaTepuarna.

3.6. Pogutenu m oOydaromuecss UMEIOT JOCTYN TOJBKO K COOCTBEHHBIM JAaHHBIM H
ucnonb3yrT D2K/3]1 ayist ero npocMoTpa B COOTBETCTBUU C UHCTPYKITUEH.

4. IlpaBa, 00s13aHHOCTH

4.1. [Ipaga:

4.1.1. Bce noabp30BaTeNM UMEIOT MPABO JIOCTYNA K 3JIEKTPOHHOMY KYpHAIIy €XEIHEBHO
U KPYIJIOCYTOYHO.

4.1.2. Bce mnonp3oBaTeNM MUMEKOT NPABO HA CBOEBPEMEHHBIE KOHCYJIbTAlMU 10
BOMpocaM pabOThI € 3JAEKTPOHHBIM KYPHATOM.

4.1.3. Tlo pe3yapTaTaM NpOBEPKU aIMUHUCTPATOP, YUUTENSI U KJIACCHBIE PYKOBOIUTEIH
BIIPaBE PACCUMTHIBATH HA MPEMHAIBHOE BO3HATPAXK/ICHUE 110 UTOTaM y4eOHBIX EPUOJIOB.

JMpPEeKTOp MIKOJILI UMEET MPaBO:

* Ha3zHavaTh COTPYAHMKOB IIKOJbI HA MCIOJTHEHUS OO0S3aHHOCTEH B COOTBETCTBUU C
JIAHHBIM TT0JIOKEHHUEM;

* O0o3HauaTh TEeMBI [JII OOCYXKIEHHUs, KacawIlluecs Yy4eOHO-BOCTIUTATEIbHON
NEATEIBbHOCTH, U MPOoLIecca YIPaBICHUS MIKOJIOH;

 [IlybniukoBaTh TMpUKa3bl W TIOJIOKEHHUS, W3JaBaeMble B IIIKOJIE, B pasjele
«JIOKyMEHTBI».

3amectuTenb gupekropa 1mo YBP umMeeT mpaBo:

* [lomy4yaTh CBOCBPEMEHHYIO HHIUBUIYaTbHYO KOHCYJBTAIUIO 10 BOIIPOCaM PabOTHI C
DJIEKTPOHHBIM JKYPHAJIOM;

* OOGcyxmarh J00YI0 TeMy, Kacarollyrcs y4eOHO-BOCIHTATEIBHON NESITCIBbHOCTH, U
mpoliecca ypaBJIeHUS IKOJIOM;

* Bectu mu4HOE 35IEKTPOHHBIE TOPTGHOIIHO.

Anmunuctparop no 2K/3]1 umeeT npaBo:

* O6CcyxaaTh TIO0YI0 TeMy, Kacaloulyrocsi y4eOHO-BOCIUTATEIBHOW IESTEINBHOCTH, H
rpolecca ynpasjieHHs IIKOJIOW;

* CocTaB/sITh MNPEACTABICHUE AUPEKTOPY IMIKOJY Ha MPEMUPOBAHUE YUUTENEH [0
pe3yabTataMm pabOThl C JIEKTPOHHBIM KYPHAIOM.

HNHxeHep o KOMIbKTEpaM UMEET IPaBo:

* O0OcyXaTh M BHOCUTh NPEMJIOKEHUS IO YIYYIICHUIO padOThl C 3JIEKTPOHHBIM
KYPHAJIOM U THEBHUKOM.
TrOTOpP MMEET NPaBO:

* O0OcyX/aTh M BHOCUTh NPEMJIOKEHUS [0 YIYUYHIEHUIO pabOThl C BJIEKTPOHHBIM
KYPHAJIOM U JTHEBHUKOM.



YunTenb-npeAMETHUK UMEET OPABO:

* [lonnyyaTb CBOEBPEMEHHYIO KOHCYJBTAIMIO MO BOMpPOcaM paboOThl C 3JIEKTPOHHBIM
KYpHAIIOM;

* ®opMHUPOBATH CBOU AJIEKTPOHHBIE yueOHBIE KYpPChl, UTOTOBBIE, MPOMEXYTOUHBIE U
KOHTPOJIbHBIE TECTOBBIE paOOTHI M UCIIOJIB30BATh UX MPHU MPOBEIACHUU YPOKOB;

* O0Gcyxarh JIOOYI0 TEeMY, Kacalollylocs y4eOHO-BOCIHUTATEIBHON AEATETbHOCTH U
MpOLIECCA YIIPABIIEHUS IIKOJIOM;

* O0OcyX/aTh M BHOCUTH NPEMJIOKEHUS [0 YIYUIICHUIO pPadOThl C AJIEKTPOHHBIM
KYPHAJIOM U THEBHUKOM;

* [Ipu cBOEBpeMEHHOM, TIOJTHOM M Ka4YECTBEHHOM 3alOJHEHUM SJIEKTPOHHOIO JKypHasia
dbopmupoBaTh OTYETHI MO paboTe B AJNIEKTpoHHOM Bujue: KalleHmapHO-TeMaTH4YecKoe
iaHupoBanue; VTorm ycrneBaeMocTd MO MpeAMETY 3a Yy4eOHBIM mepuoj; OTyuer ydurtens-
peMETHUKA TI0 OKOHYaHUH Y4EOHBIX MEPHUOJIOB U UTOTOBBIN;

» Co3aBath U MyOJIMKOBAaTh OOBSBICHUS HA DJIEKTPOHHON JJOCKE OOBSIBICHUI;

* Bectu tnuHOE 371€KTPOHHOE TTOPTQOIIHO.

KrnaccHbll pyKOBOJIUTEb KMEET ITPABO:

* [loryuaTb CBOEBPEMEHHYIO KOHCYJBTAIMIO TIO BOMpPOCaM pPadOThl C AJICKTPOHHBIM
KYpHAIIOM;

* O6cyxaaTh JIOOYI0 TeMy, Kacalollylocs y4eOHO-BOCIUTATEIbHOU NEATETbHOCTH U
npoliecca yrpaBiIeHUs HIKOJIOM;

* [Ipu cBOEBpEMEHHOM, MOJIHOM M KaYECTBEHHOM 3alOJHEHUH 3JIEKTPOHHOIO JKypHajia
YUUTEIIMU-TIPEIMETHUKAMU (DOPMHUPOBATH OTYETHI MO paboTe B AJNEKTPOHHOM Buie: OTuer
0 MOCEeNIaeMocCTH Kkiacca (o Mecsanam); [IpenBapuTenbHblil OTYET KIACCHOTO PYKOBOIMUTEIIS
3a y4yeOHBIH mepuoa; OTYeT KIAaCCHOrO PYKOBOAUTENsS 3a Yy4yeOHbIM mnepuon; HWroru
yCIIeBaEMOCTH Kiacca 3a ydeOHbl mepuoi; CBojHAs BEIOMOCTh Y4eTa YCIIEBAEMOCTH
oOyuarommxcs kiacca; CBoHAsI BEAOMOCTh yueTa MOCeIaeMOCTH.

» ®opmupoBaTh npu Heobxoaumoctu «HMHGMOpPMAIIMOHHOE TUCHEMO I POJUTENCH» B
OyMa)KHOM BHJIE JUISl BKIICMBAHUS B OOBIYHBIN JHEBHHUK 00YYarOmIerocs;

* Co3naBath 1 MyOJIMKOBATH OOBSBICHUS HA DJICKTPOHHOU T0CKE OOBSIBICHHUIA;,

* Bectu mraHOE 351EKTPOHHOE TTOPTGHOIIHO.

4.2. O65A3aHHOCTH:

JAMpeKTOp OpraHu3alyu, OCYIIECTBISIOIIYIO O6Da3OBaTeJIBHVIO ACATCIBHOCTD, 00s3aH:

* Pa3pabarbiBaTh ¥ YTBEPKIaThb HOPMATHBHYIO U  HHYHO  JIOKYMEHTAIUIO
oOpa3oBaTeabHOM opranu3aiuu no seaeanto IK/D/1;

* OcymecTBIsATh KOHTPOJb 3a BeaeHueMm IXK/D]] He pexxe 1 pa3a B 4eTBEepTS.

*Co3nath Bce HEOOXOOMMBbIEC YCIOBHUSI JUIsl BHEApPEHUS U oOecredeHuss padoThl
AIIEKTPOHHOTO KypHaJla B y4eOHO-BOCIUTATENbHON JIESITEIbHOCTH U MPOLIeCCe YIpaBICHUS
IIKOJIOM;



* [IpenycmaTpuBaTh I€HE)KHOE BO3HATPAXKIACHUE YUUTEIEH U KIACCHBIX PYKOBOJUTEIICH
B Clly4ae JOJDKHOTO MCIIOJIHEHUS MPABWII U MOPSAKA PaObOThI C AJIEKTPOHHBIM XYPHAJIOM IPH
HAYUCJICHUU TpPeMUM (CTUMYJUPYIOIMIUX BBHIILIAT), C YYETOM HMX HArpy3ku mpu paboTe C
CHUCTEMO.

3amecturenu gupekropa no YBP 00sg3aHbI:

* COBMECTHO € JpYyTUMHU aIMUHUCTPATUBHBIMH COTPYJHHUKaMU pa3padaTbiBaTh
HOPMAaTHUBHYIO 0a3y yueOHOMU nesrenbHocTH ais Benenus D0K/D]] mist pa3menienus Ha caiite
o0Opa3oBaTeIbHON OpraHu3aluy;

» ®opMHpOBaTh paCHUCAHHUE 3aHITHN MO KJIaccaM, YUUTENsIM W KaOMHEeTaM B Hadale
yuebHoro roga. [Ipu Heo6X0IUMOCTH MMPOBOIUTH KOPPEKTHUPOBKY paACITUCAHWS;

* [IpoBepaTh HanWuue KaJCHIAPHO-TEMATHYECKOTO TUIAHUPOBAaHUS B JIIEKTPOHHOM
KypHaJie IIKOJIbl y YIUTEJIeH MPeAMETHUKOB 0 Havyajia y4eOHOTO rona;

* KoHTpOonmmpoBaTh CBOEBPEMEHHOCTD 3aOJTHEHHSI AJIEKTPOHHOTO JKypHAIa YIUTEISIMU-
NpEeIMETHUKAMH W KJIACCHBIMH PYKOBOJUTEISIMA C MOMOIIpl0 «OT4eTa O JOCTyne K
KJIACCHOMY XYpHaIy»;

*Co3gaBaTh W MYOJMKOBAaTh OOBSBICHHS Ha DIIEKTPOHHON OCKE OOBSBICHUH O
BPEMEHH U MECTE KJIACCHBIX COOpaHMil, N3MEHEHUSAX B PACIHCAHUU U JPYTOl OTICPATUBHON
UHpOpMAIUH JIJIs yUUTeNel, 00yJaromuxcst ¥ poAuTeNei;

* AHanmU3UpOBaTh JaHHbIE 110 pE3yJbTaTUBHOCTH YYEOHOH JEATENbHOCTH U IpHU
HEOO0X0AMMOCTH (HPOPMUPOBATh HEOOXOAMMBIE OTUETHl B OyMa)KHOM BHJE€ MO OKOHYAHHUIO
y4eOHBIX NTEPUOJIOB.

Anmunuctparop no 2K/3]1 o6s3aH:

* OpranuzoBath BHeApeHue DK/ /;

* Pa3paboTaTth COBMECTHO C aJIMUHUCTPALIUEH IIKOJIbI, HOPMAaTUBHYIO 0a3y MO BEJICHHIO
DXK/D;

» O6ecnieunTh BCEX MOJIB30BATENICH PEKBU3UTAMU JIOCTYIA K DJIEKTPOHHOMY >KypHaIy.
Bectu 6a3y naHHBIX TIOJB30BaTENEN U CTATUCTUKY PaOOTHI C DJIIEKTPOHHBIM JKYPHAIOM;

* KoutponupoBath  paboTy C  DIEKTPOHHBIM  JKYPHAJIOM  BCEX  YYaCTHUKOB
o0pa30oBaTeIbHOM JIEATENFHOCTH: aJMUHUCTPAIMM, YYHTENIeH, OoOydJaroumxcss U uX
pOIUTENEH;

» O6ecnieunBaTh CBOEBPEMEHHYIO KOHCYIBTAIUIO IO BOIIPOCAM pabOTHI C SJIEKTPOHHBIM
KYpHAIOM;

* [IpoBOANTH MIKOTBHBIE CEMUHAPHI, HAMPABICHHBIE HA HM3YyYCHHE BO3MOKHOCTEH U
crioco00B pabOThI € TEKTPOHHBIM KYPHAIIOM;

* [lonnepxuBaTh CBS3b C POAUTEISIMU M OCYIIECTBISATH HEOOXOIUMBIE KOHCYJIbTAIUN
0 BOMPOCAM TOJKIFOUYCHUS U PAOOTHI C 3JIEKTPOHHBIM KYPHAJIOM

* Pasmemare Ha MIKOJRHOM CaiiTeé HOPMATHBHO — MPABOBBIC JOKYMEHTHI TIO BEIICHUIO

K/D;



* Pa3merate Ha caiite o0uieoOpa3oBaTeabHON OpraHU3aluy MHCTPYKIMIO IO padoTe ¢
OXK/D]1 nist y4UeHUKOB, poAUTeiel (3aKOHHBIX MPEICTaBUTENEH ), IEJaroroB.

HnxeHep o KoMnploTepaM 00s13aH:

* O6ecnieunth Mepbel 10 OecrniepeOOtHOMY (YHKIMOHUPOBAHUIO AJIEKTPOHHOIO

KypHaua;
* Kontponupoath pabotrocriocooHocTh cucteMbl DK/D/;
* OCy1IEeCTBIATD CBSI3b CO CIIY>KO0M TEXHHUUECKOU MoAAepx KU pazpadotunka DK/ /;
* Onpenensate Touku 3kcryatanuu DXK/D]] (B ciydae HEAOCTATOUYHON TEXHUYECKOM
OCHAIICHHOCTH 00pa30BaTEIbHON OPTaHU3AIIHHN).
TrioTOop 00s13aH:

* OpranuzoBath BHeApeHne DK/ B 00pa3oBarenbHON OpraHu3aluu;

* Pa3paboTaTth COBMECTHO C aJIMUHUCTPALIMEH IIKOJIbI, HOPMAaTUBHYIO 0a3y MO BEJACHUIO
OX/ON;

* O6ecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO 10 BOIIPOCAM pabOThI C 3JIEKTPOHHBIM
KYpPHAJIOM;

* [IpoBOAUTH WIKOJBHBIE CEMUHAPHI, HAMPABICHHbIE HAa HM3yYE€HHE BO3MOXKHOCTEH H
CIIOCOOOB PabOTHI C AIEKTPOHHBIM KYPHAIIOM;

* PazMeniath Ha IIKOJIBHOM CaiTe€ HOPMAaTUBHO — MPABOBBIE JTOKYMEHTHI 110 BEJIEHUIO
DX/,

* PazMeniath Ha caiite o01ieo0pa3oBaTeabHON OpraHU3ali MHCTPYKIUIO IO padoTe ¢
OX/3/1 nnst yueHUKOB, poanuTeNel (3aKOHHBIX IPECTaBUTENEH ), I€aroroB.;

* Obecrieunth Mepbl 1o OecriepeOOHOMY  (PYHKIMOHUPOBAHUIO  BJIEKTPOHHOTO
KypHaa;

» KontpommpoBaTh paborocriocodHocTh cucteMbl DK/D/;

KrnaccHbIi pykoBoAMTENb 00s13aH:

* [Ipoxonute OOydeHHs Ha WIKOJBHBIX CEMHHApaX, HANPABJICHHBIX Ha H3yYCHHE
MPUEMOB pabOTHI C IEKTPOHHBIM KYPHAIIOM;

* 3aMOMHAT U CIAEAUTH 32 aKTyaJIbHOCTBIO JIAHHBIX 00 00yYaronuxcsi CBOETO Kiiacca u
UX POOUTENSAX;

» KonTponmnpoBath CBOEBpEMEHHOE (€KEHEeNbHOE) 3anoaHeHue 6a3pl qanubx DK/D]]
00 00yJaromuxcs yIYuTeIIMHU-TIPEIMETHUKAMU; BECTH MOHUTOPUHT YCIICITHOCTH O0y4EHHS;

* MHCTpYyKTUPOBATh OOYYAIOUIMXCS M WX POJAUTENEH MO BOMPOCAM PETUCTpPALUU B
DXK/D;

* OpranuzoBaTh COOp KOMIUIEKTa JOKYMEHTOB IO OOECHEYEHUI0 3aKOHOJATEIbHBIX
TpeOOBaHUM O 3alUTE MEPCOHATBHBIX IAHHBIX;

* BHOCUTh B 3JEKTPOHHBIM >KypHand (akThl MPOIMyCKa 3aHATHH OOYYarOUIUMHUCS 10
YBaKUTEJIbHOU MPUUYNHE;

* EsxkeHe1elbHO KOPPEKTUPOBATh BBICTABJICHHBIE YUUTEISIMH MPEIMETHUKAMHU (HaKThI
MPOMYCKa 3aHATUN 00yUYarOIIMMUCH,



* OnoBemarb  poAMTENEH  HEYCNEeBAIOUX  O0ydaroluxcs, oOy4aromuxcs,
MPOMYCKAIOIINX 3aHATUSI IO HEYBOXKUTEIBHON TPUYHHE;

* [IpoBoauTh 0OyueHUE NJIsi YUYCHUKOB M poJUTENEd (3aKOHHBIX MpECTaBUTENEH) MO
pabote ¢ DK/D/;

* OpranuzoBaTh 0OOMeH MH(pOpPMAaIME ¢ 00Y4YaIOMUMUCS U POJUTEIAMHU (3aKOHHBIMU
MPEICTABUTEISIMH );

* Ocy1ecTBIATh KOHTPOJIb JOCTYIA POJUTENIEH U 00yUYatonIuXcsl.

Yuutenp-ipeAMETHUK 00sI3aH:

* [IpoxonuTh OOydYeHHs Ha WIKOJBHBIX CEMHHApaxX, HAIpPABJICHHBIX Ha HW3ydYCHUE
IPUEMOB Pa0OTHI C 3JIEKTPOHHBIM JKYPHAJIOM;

* 3aMOTHATH DJICKTPOHHBIN JKypHaJI HEIMOCPEJACTBEHHO HAa YPOKE WM OTCPOYCHO HE
no3JHee YeM depe3 2 vaca Mmocje OKOHUYAHUS 3aHATHA 00yJaromUXCs KaKIOTO JTHS B TOYKAX
skcruryatanuu IXK/D]1;

* E>xeJTHEBHO 3aIOTHATh JaHHBIC 110 JOMAITHUM 33JIaHUSIM;

» CHCTEeMaTHYECKH TPOBEPATh U OIICHUBATH 3HAHUS OOYYaIONIUXCS, a TAKKE OTMEUYaTh
MOCENIAeMOCTh B 3JIEKTPOHHOM JKypHAJIe,

* licipaBiieHHE OTMETOK U BBICTABJICHHE OTMETOK «3aTHUM YHCIIOM)» 3aIPEIICHO.

*B 1-x xmaccax oOydeHume Oe30TMeTOUHOE, goMaimHMe 3amaHus B OX He
3aIMCHIBAIOTCS, OCYIIECTBIISICTCS 3aII0JITHEHHE TEM YPOKOB, YUET TMOCEIIAeMOCTH, TBUKCHHSI
o0yJaronuxcs, OOIICHUE YUUTENS C POTUTEISIMHU (3aKOHHBIMHU TIPEICTABUTEISIMU ).

* JInsi OOBEKTHBHOW aTTECTAlMU OOYyYAIONIUXCS 3a 4YETBEPTh W Y4YEOHBIH TroX
HEOOXOJMMO HaJW4We HE MEHee TpeX OTMETOK (mpu 1-2-9acoBoil HemenbHOW ydueOHOM
Harpyske 1o npeaMery) u Oonee (mpu ydeOHOW Harpyske Oojiee 2-X 4acoB B HEJENIO) C
00s13aTeIbHBIM YYETOM KauecTBa 3HaHWH 00y4aromerocs mo NMuCbMEHHBIM paboTaM;

* B cirydae mpoBeieHHsI MUCEMEHHBIX KOHTPOJIBHBIX pa0oT, IpOBEpKa paboT yuuTeIeM
M BBICTaBICHHE OTMETOK B DJK OCYIIECTBISETCS B CPOKH, NMPETyCMOTPEHHBIC HOPMaMH
MIPOBEPKH MUCHbMEHHBIX PabOT;

* B ciiyyae Hanuuus y o0Oy4aromerocs: CipaBKu-0CBOOOXKICHUS OT YPOKOB (hU3HUECKON
KyJbTYpBI, OIEHWBAIOTCS TOJIOKUTEIHFHO TEOPETUUYECKUE 3HAHMUS IO MPEAMETY. 3aluch
«OCB.» B )KypHaJI€ HE JTOMYyCKAaeTC;

* OT™METKHM 3a 4YeTBepTh W YYEOHBIH TOJ BBICTABISAIOTCS B CTOJOIE, CIEAYIOLIEM
HETMOCPEICTBEHHO 3a CTOJIOIOM JIaThl TIOCIETHETO YPOKa;

* BEICTaBISTH UTOTOBBIC OIICHKM OOYYAIOIIMXCS 32 YETBEPTh, MOIYTOUE, TOM, IK3aMEH
U UTOTOBBIE HE TIO3/IHEE CPOKOB, OTOBOPEHHBIX MPHKA30M IO IIIKOJIE MO 3aBEPIICHHUH
y4eOHOTr0 IeproIa;

*[lpy HeoOXOAMMOCTH OMOBENIaTh POAWTENEH HEYCIEBAOMNX OO0YJArOIINXCS,
00yYarOIIMXCsl, MPOITYCKAIOIINX 3aHITHS;



« Jlo Hayana y4yeOHOro roja co3AaTh KaJIEHJAPHO-TEMATUYECKOE IUIAHUPOBAHHE MU
BHEJIPUTh €r0 B JJIEKTPOHHBINA XypHall. KoinuecTBO 4acoB B KaJeHAApPHO-TEMaTHUYECKOM
IJIAHUPOBAHUHM JIOJHKHO COOTBETCTBOBATH YUEOHOMY IJIAHY;

* Bectu Bce 3amucu o BceM y4eOHBIM MpeaMeTaM (BKJIoUYas YPOKH MO MHOCTPAaHHOMY
S3bIKY) Ha PYCCKOM SI3BIKE C OOs3aTEIbHBIM YKa3aHHEM HE TOJBKO TEM YpPOKOB, HO U T€M
3aJJaHuM 110 YPOKY;

* OnpenenuTh COCTaB MOATPYII COBMECTHO € KJIACCHBIM PYKOBOJUTEEM, MPU JCICHUU
KJlacca MO MPeaMETy Ha MOATPYMIBI, U COOOMUTH agMUHUCTpaTopy mo IXK/DJI. 3anucu
BECTU UHJIUBUIYAIBHO KAXBIM YUUTEIIEM, BEAYIITUM MOATPYIIIY;

* Ha crtpanuie snekTpoHHOro >XypHaia «Tembl YpoKOB M 3aJaHUs» BBOJUTH TEMY,
U3YYEHHYIO Ha YPOKe.

4.3. Kareropuuecku 3ampemiaeTcsi AOMyckaTh oOydaromuxcs kK pabore ¢ DX mon
JIOTUHOM U TapoJieM Me1aroros.

4.4, 3amnpenieno nepeaaBaTh Hocutedb DX ((en-HOCUTENb) MOCTOPOHHUM JTUIAM.

4.5. Pazrnamats napois Bxojaa B cucremy DXK/DJ] mocTOpOHHUM JTUTIaM.

5. O0mue npaBuJia BeIecHUS y4eTa

5.1. Buecenne nndopmaiuu o 3aHITUU U 00 OTCYTCTBYIOIIMX JOKHBI POU3BOIUTHCSA
no ¢akry B JeHb TmpoBeaeHus. Eciu 3aHATHE TPOBOAWIOCH BMECTO OCHOBHOTO
npernoaaBates, GakT 3aMEHbI JOJDKEH OTPaXKaThCs B MOMEHT BHECEHHUS YUETHOM 3aIHCH.

5.2. BHecenue B KypHaJ HH(pOpMAIIUU O JOMAIIHEM 33JaHUM JIOJKHO TPOU3BOIUTHCA
B JICHb IIPOBEJICHUS 3aHATHUS HE MO3JIHEe, YeM depe3 3 yaca Mocjie OKOHYaHMsS BCEX 3aHSITHM
JTAHHBIX 00YyJaroNuXCsl.

5.3. Pe3ynbTartbl OIICHUBAHUS BBIIOJHEHHBIX OOYYAIOMIMMHUCS pPAOOT JAOHKHBI
BBICTABIIAITHCS He mo3nHee 10 mHel co qHS MX MPOBEIEHUS B COOTBETCTBUM C NMPUHSTHIMU B
00pa3oBaTeIbHOM OpraHU3aIliy MMPAaBUJIAMH OIICHKHA PadoT.

5.4. ApxuBHOE XpaHEHUE YUETHBIX JIAHHBIX JOJHKHO MpeycCMaTpUBaTh KOHTPOIIb 33 MX
IIEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MIPOTSXKEHUU BCETO HEOOXOIUMOTO CPOKA.

6. YciioBHSI COBMEIIEHHOr0 XpPAaHEHHMSI JAHHBIX B JJIEKTPOHHOM BHJEe H Ha
OyMaKHBIX HOCUTEJISIX

6.1. B cimygae HeoO6xoauMocT UCTIONB30BaHMs MaHHBIX DK U3 AMeKTpoHHON (POpMBI B
KauecTBE TMEYAaTHOTO JOKyMEHTa WH(pOpMAaINMs BHIBOAWTCS HA IE€YaTh W 3aBEpPACTCS B
YCTAHOBJICHHOM MOPSAKE. APXMBHOE XpPaHEHUE YUYETHBIX JIaHHBIX HA OyMa)KHBIX HOCUTENSIX
JIOJI’KHO OCYIIECTBIISTHCS B COOTBETCTBUHU ¢ aAeiicTByrommM [lopsimkom Pocobpuansopa,
YTBEPXKIEHHBIM MpukazoM MunoopHayku Poccun ot 16.10.2018 T Ne 1417.

6.2. CBOgHAs1 BEAOMOCTbh UTOTOBOM YCIEIIHOCTH KJlacca 3a YYEOHBIM IO/l BRIBOJAUTCS U3
CUCTEMbl Yy4Ye€Ta B TOM BHJE, KOTOPBIM MPEIyCMOTPEH ACHCTBYIOIIMMHU TpPEeOOBaHUSIMU
apXuBHOUN cnyxObl. Ecin gaHHble MO y4yeOHOMY TOAYy XpaHATCS B DJIEKTPOHHOM BHJE,



CBOJIHAsI BEIOMOCTbh MOXKET OBITh IE€pEJjaHa B apXUB Cpa3y MO 3aBEPLICHUU BEICHHS ydeTa B
COOTBETCTBYIOIIEM KJIACCHOM YKypHAJIE.

6.3. Ilpu BeneHuM ydeTta B HJIIEKTPOHHOM BHUJE HEOOXOIMMOCTh BBIBOJA JaHHBIX Ha
neyatb JJiA MCHOJIb30BaHUS B KayeCTBE JIOKYMEHTa ONpPEAENAeTCS COOTBETCTBUEM
ucnonszyemoir nHpopmanuonnou cuctembl 'OCT P UCO 15489-1-2019 «HanmonanbHbIiM
cranaapt Poccuiickoit @eaepanun. CrucreMa cTaHAApTOB 10 UHPOpMALUU, OUOIMOTEUHOMY
U uznarenbckomy neny. Undopmanus u gokyMmeHnranus. YnpasiaeHUue JOKYMEHTaMU.

7. 3aka09YnTeIbHbIE MOJ0KEeHUS

7.1. Hacrosimee Ilomoxkenue 00 dSJIEKTPOHHOM KJIACCHOM JKypHaje SIBIJISICTCS
JIOKAJIBHBIM HOPMATHUBHBIM aKTOM, NpUHUMAETCAd Ha [lemaroruyeckomM COBETE WIKOJbI U
yTBepxKAaeTcs: (JTMOO BBOJAUTCS B IEUCTBUE) JUPEKTOPOM IIKOJIBI.

7.2. Bce wu3MeHeHMs U JIONOJHEHHUS, BHOCHUMBIC B Hactosiiee Ilomoxkenue,
ohOpMIISIFOTCS B TUCBMEHHOUM (hOopMe B COOTBETCTBUU JACHCTBYIOIINM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaunm.

7.3. ITlonoxxenne 00 DJICKTPOHHOM KIIACCHOM JKypHaje NpUHUMAaETCs Ha
HEOIpEICNICHHBIN CpoK. M3mMeHeHuss W JomnoyiHeHus K [lonokeHHi0 TPUHUMAKOTCS B
nopsijike, mpeaycMoTpeHHoM 11.7.1. HacTosero [lonoxeHus.

7.4. Tlocne npunsatus [lonoxenus (MM U3MEHEHUN U JOTIOJIHEHUN OTNIEJIbHBIX TYHKTOB
Y pa3/iesioB) B HOBOM peNaKIMK MPEabIAYIas peaaKkiiis aBTOMaTHYECKH YTPAUMBAET CUTTY.

10



