MyHunanaibHoe yupesxaeHne
«Ornena o6pasosanns Ilaroiickoro mynunu

00 00pabGoTke NEPCOHAILHBIX JAHH
I. O6mmue nmoJioxkenns
1.1. Hacrosimee Ionoxenue 1o o6paborke NEPCOHANBHBIX JAHHBIX (Zajee -
IlonoxeHue) MyHUIHNANBHOTO yIpEXISHHS OTHeNAa obpazoBanus Illaroiickoro
MYHUIIUTIATIEHOTO paiioHa pa3paboTaHo B cooTBeTCTBUM ¢ KoHCTHTYIHEH
Poccwuiickoit @enepaunn, OeepanbHbM 3akoHOM «O TIEPCOHAJIBHBIX JAaHHBIX» OT
27.07.2006 Ne 152, nocranosienuem IlpaBurensctsa Poccuiickoit Depepanyu oT
17.11.2007 Ne 781 "O6 ytBepixnenun [Tonoxenus o6 obecneueHnn 6e30MacHOCTH
NIEPCOHANIPHBIX NaHHBIX P UX 00paboTke B MHOOPMAIIHOHHBIX CHCTEMAX
NIEPCOHAJIBHBIX JaHHBIX», 1PpyI0BEIM KoaekcoMm Poccuiickoii ®enepaliii, HHEIMA
HOPMaTHBHBIMH IIPABOBBIMH aKTaMH, IEUCTBYIOLIMMHU Ha TEPPUTOPUH Poccuiickoit
Deneparym.

1.2. Ilexns paspaborku ITonoxenus - onpejenenue nopska o6paboTKy
NEePCOHANBHBIX IaHHBIX paboTHHKOB MY «Otaena o6pazosanus 1llaToiickoro
MyHHULUNANBHOTO paiioHay (nanee POO) u HHBIX CyOBEKTOB MEPCOHATBHBIX
AAHHBIX, IEPCOHANIBHBIE TaHHbIE KOTOPBIX MOJyIekKaT 00paboTKe, Ha OCHOBAaHUH
IIOJTHOMOYHH oreparopa; obecredeHre 3aliThl IIpaB ¥ CBOOOJ YeI0BeKa 1
rpakjaHuHa, B T.4. pabotHuka POO , npu 06paboTke ero nepcoHambHbIX JaHHBIX,
B TOM YHMCJIC 3aIUThI IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM KH3HH, IMYHYIO U
CEMEWHYIO TaliHy, a TAKXK€e YCTaHOBJIEHHE OTBETCTBEHHOCTH JOIKHOCTHBIX JIMIY,
HMMEOIIHX JOCTYI K MEPCOHAIBHBIM JAHHBIM, 32 HEBBITIOJIHEHHE TPeOOBaHMi
HOPM, PETYTHPYIOIIKUX 00paboTKy M 3aIlUTY MEPCOHAIBHEIX JAHHBIX.

1.3. Ilopsinok BBoza B feficTBUe 1 M3MeHeHHs [1onoxeHus1.

1.3.1. Hacrosmee ITono)xeHre BCTyaeT B CHily C MOMEHTA €70 YTBEPK/ICHHS
mupekropom POO u zeiictByer 6eccpodHo, 10 3aMeHbI ero HOBBIM I1osoKeHHeM.

1.3.2. Bece n3smeHeHus B [TonoxeHne BHOCATCS IIPUKA30M.

1.4. Bece pabotauku POO nomkHBI GBITH 03HAKOMIIEHBI ¢ HACTOSIIUM
ITonoxeHueM Moj poCIuck.

1.5. Pexum KoHQUIEHINATEHOCTH IePCOHATIBHBIX JaHHBIX CHUMAETCS B CIIy9asx
MX 00€3/IMYMBaHHUS ¥ IO HCTEUSHUH 75 JIET CPOKa UX XPaHEHMS, UM IIPOJJIEBAETCS
Ha OCHOBaHMH 3aKJIOYEHHS dKcnepTHOH koMuccud POO, eciiu uHOE He
OIpeJIeNIeHO 3aKOHOM.

II. OcHoBHEIE NOHATHS H COCTAB NMEPCOHAIBHBIX JAHHBIX PAaGOTHHKOB



2.1. ins ueneit nacrosmiero ITonoxeHus HCIOMB3YIOTCS CIETYIOIIHE OCHOBHBIE
TIOHSITHS:

- IEPCOHAJIbHBIC IAHHBIE PaOOTHMKA - JTF00ast HHPOPMAIHUs, OTHOCSIIASICS K
ONPENEICHHOMY HITH ONpEeJeNiIEMOMY Ha OCHOBaHUM TaKoW HH(OpMaIMu
paboTHHKY, B TOM YHCIIe ero HaMUIKs, UMsI, OTYECTBO, TOJ], MECSLI, AATa M MECTO
pOXKIeHus, afipec, CEMEHHOE, COLIMATIbHOE, UMYIIIECTBEHHOE M0JIOKEHHE,
obpaszoBanue, Ipodeccusi, J0XOIbl, Apyras HHbOPMAIM, HEOOXOTUMAs
paboTOAATENIO B CBA3HM C TPYAOBBIMU OTHOLICHUSIMH,

- 00paGoTKa nepcoHaNbLHBIX JaHHbIX - COOP, CHCTEMATH3AIIMS, HAKOIIEHHE,
XpaHeHue, yTouHeHUe (0OHOBIEHHE, H3MEHEHH)E ), HCIIONB30BaHHUe,
pacnpocTpaHeHue (B TOM 9HCIIe niepenaya), 00e3InuMBanue, GI0KMPOBaHHUE,
YHUYTOXKEHHUE NEPCOHANBHBIX JaHHBIX paboTHukoB POO ¢ YUOII;

- KOH(PHIEHIHAJIBLHOCTh NEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOe TS
COOIIIOIEHHs HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOIyYHBIIEro JOCTYI K
NePCOHAIIBHBIM JaHHBEIM PaOOTHUKOB, TpeOOBaHKE HE IOMYCKATh KX
pacrnpocTpaHeHHst 6e3 coriacus pabOTHHKA I HHOTO 3aKOHHOIO OCHOBAHUS,

- pacnpocTpaHeHHe NePCOHAJbHbIX JaHHBIX - JI€HCTBUSA, HAIPABIEHHEIE HA
nepenavy NepCOHABHBIX NaHHBIX paOOTHUKOB OIpEIEIEHHOMY KPYTY JIKII
(nepena4a nepcoOHaNBHbBIX JAHHBIX) MM HA O3HAKOMJICHHE C TIEPCOHATBHBIMH
JaHHBIMHM HEOI'DaHMYEHHOI'O KpyTa JIHIl, B TOM YHCIIE 0OHAPOJIOBaHHUE
IIEPCOHANIBHEBIX IaHHBIX PADOTHUKOB B CPEICTBaX MacCOBOM HH(DOPMALIUH,
pasMelieHne B HH(QOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSX MIIH
IIPENOCTABIIEHUE JIOCTyIIA K IEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB KaKUM-JIH00
HHBIM CITOCOOOM;

- HCII0JIb30BaHHE NMEPCOHAJIBHBIX JAHHBIX - IEWCTBUS (OIEPALIUN) C
IEPCOHANILHBIMH JJaHHBIMH, COBEpIIaeMble JOJBKHOCTHBIM jinioM POO B nemsx
IIPUHATHS PEIIEHUN WIH COBEPILIECHUS UHBIX EHACTBUM, TIOPOXKIAIOIIHX
IOPUIMYECKHE NIOCTIEICTBUS B OTHOILIEHHH paOOTHHKOB THOO HHBIM 0Opa3oM
3aTparvBaroIlMX UX IpaBa ¥ CBOOObI WM TIpaBa U CBOOOIBI IPYTHX JIHII,

- O10KHpOBaHHE NEPCOHANBHBIX JaHHBIX - BpEMEHHOE Mpekpalienue coopa,
CHCTEMAaTH3allMH, HAKOIUIEHHUS, UCIIOJIb30BaHMs, PACIPOCTPAHEHHS TIEPCOHABHBIX
JaHHBIX paOOTHUKOB, B TOM YHCIIE UX NIEpeayM;

- YHHYTOKEHHE NePCOHAJILHBIX JAHHBIX - IeHCTBHUSA, B pe3yJIbTaTe KOTOPHIX
HEBO3MOKHO BOCCTAHOBHTH COJIEpIKaHHEe ITEPCOHAIBHBIX JaHHBIX B
HH()OPMAIIMOHHON CHCTEME MEePCOHANBHBIX JaHHBIX pAOOTHHUKOB HIIH B PE3YJIbTATe
KOTOPBIX YHHYTOXAIOTCS MaTepHalbHbIe HOCUTEIH MIEPCOHATBHBIX TaHHBIX
pabOTHHKOB;



- 00e3THYMBAHME NIEPCOHATBLHBIX JAHHbIX - IeHCTBYS, B pe3yJibTaTe KOTOPHIX
HEBO3MOXKHO OIPEAEIUTD PUHA/IIEKHOCTD EPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;

- 001L1EJOCTyNHbIC IePCOHAIbHBIE JAHHbIE - IEPCOHATBHBIE TaHHbIE, JIOCTyI
HEOrpaHW4CHHOIO Kpyra JIML K KOTOPhIM IIPEJOCTABIIEH C COTJIacksi pabOTHHKA
WM Ha KOTOPBIE B COOTBETCTBUU C (heiepalbHbIMKA 3aKOHAMH HE
pacrpocTpanseTcs: TpeboBaHle COOMOIeH)S KOHDUIEHIMATBHOCTH.

- HHpopManus - cBeIeHNs (COOOILEHHS, JaHHBIE) HE3ABUCHMO OT (hOPMEI HX
IpeICTaBIEHHS.

- MOKYMEHTHpOBaHHasi HH(popmMauus - 3apUKCUPOBAHHAS HA MATEPHAIEHOM
HOCHUTENE IyTeM NOKYMEHTHPOBaHHS HH(POPMALIHS C PEKBU3UTAMH,
TIO3BOJIIOLIMME ONPE/ICNUTH TaKyr0 MH()OPMALIUIO WK €€ MaTepHalbHbINA
HOCUTEb.

2.2. B cocTaB nepcoHanbHEIX JaHHBIX paboTHIKOB POO BXOIAT JOKYMEHTSI,
cofepxaliye HHGOPMAIHIO O IACTIOPTHAIX JAHHEIX, 06Pa30BAHUH, OTHOIICHHUH K
BOMHCKOM 003aHHOCTH, CEeMEHHOM IOJIOKEHHH, MECTE JKHTEIbCTBA, COCTOSHUM
3[I0POBbs, @ TAKXKE O NPeAbIIYIINX MeCTaX X PabOTEL.

2.3. KoMIuieke 10KyMEHTOB, COIPOBOXKIAMOIIMH MpoLecc 0hOpMIEHHs TPYJOBBIX
OTHOIIeHui paboTHrka B POO npu ero nmpueme, nepesojie ¥ yBOJIbHEHHH.

2.3.1. Mudopmanus, npescraniseMas paGOTHUKOM IIpH IOCTYIUIEHAM Ha paboTy
B POO nmomkHa UMeTh JOKyMeHTaIbHY0 (opMy. [Tpu 3aKIFOYEHHH TPYIOBOTO
JI0rOBOpA B COOTBETCTBHH CO CT. 65 Tpynosoro konekca Poccuiickoit ®enepanuu
JIAIIO, TIOCTYTaKolIee Ha paboTy, NMpeIbsIBIsLeT paboTOAATENIO:

- MacTIOPT WJIM MHOHM TOKYMEHT, YAOCTOBEPSIOIIUI JTMYHOCTE;

- TPYAOBYIO KHHIKKY, 38 HCKIIFOYEHHEM CITy4aeB, KOTJia TPYAOBOi JOTOBOP
3aKJTFOYaeTCs BIEPBBIE MM PAOOTHHUK IOCTYyNaeT Ha paboTy Ha YCIIOBHAX
COBMECTHTEINILCTBA, TMOO TPYHOBask KHUKKA y paOOTHHUKA OTCYTCTBYET B CBSI3HM C €€
YTPATOH UIIX [0 IPYTUM NPUYHMHAM;

- CTpaxoBO€ CBH/IETEILCTBO [OCYIAPCTBEHHOTO NIEHCHOHHOT'O CTPAaXxOBaHHs;

- JIOKYMEHTEI BOMHCKOT'O Y4€eTa - /Ui BOGHHOOOS3aHHBIX | JIUII, TIOJJIE)KAIIHX
BOMHCKOMY Y4YETY;

- IOKyMeHT 00 06pa30BaHHH, O KBATM(DHUKAI[HK UK HATHYHMHA CIIEIMATBHEIX
3HAHMH - IPY NOCTYIIEHUH Ha paboTy, TPeOYIOILIYIO CrielHalbHbIX 3HAHUN HITH
CIIELMATIbHOM MOJTOTOBKH;

- CBHIETENBLCTBO 0 npucBoeHny MHH (ipu ero Hanu4uu y paboTHHKA).

2.3.2. Ilpu obopmienun padotauka B POO cexperapeM 3amoiHseTCs
yaupunuposansas ¢popma T-2 «JIudnas kapTouka pabOTHHKA», B KOTOPOM
OTpaXkaroTCs CIeAyIOlIHe aHKETHbIE U Ouorpaduueckue JaHHbIe paOOTHHKA!



- obume ceenenns (O.U.0. paboTHUKa, JaTa POXKIACHHAS, MECTO POXIECHMS,

TPpakJ]aHCTBO, 00pasoBanue, mpodeccusl, cTax paboThl, COCTOSHHE B Gpake,
MaCIOPTHBIE JaHHEIE);

- CBEJIEHMsI O BOMHCKOM Y4eTe;

- IaHHEIE O IIpHeMe Ha paboTy;

B nanpHeiieM B IMYHYIO KAPTOYKY BHOCSTCS:

- CBE/ICHU O MEPEBOJIax Ha JPYTYIO paboTy;

- cBeeHUs 00 aTTecTallly;

- CBEJICHHSI O MOBBIIIEHUH KBATU(UKAIWH;

- CBeJIeHusl O MPOGECCHOHATBHOM TIEPENOATOTOBKE;

- CBEICHUS O Harpajax (MOOIIPEHHMSIX ), IOYETHBIX 3BAHMSAX;
- CBEJICHHs 00 OTIyCKax;

- CBEJIEHUs O COLIMAIBHBIX TApaHTHAX;

- CBE/ICHHSI O MECTE KUTENbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B POO co351a10Tcs ¥ XpaHATCSA CIEAYIOMIKE IPYIIEI JOKYMEHTOB,
cofepKalliie JaHHbIE 0 paOOTHHKAX B €IMHUYHOM HIIA CBOJHOM BHJIE:

2.3.3.1. JlokyMeHTEI, coJiepiKallliie IIepCOHANBHBIE JaHHbIE PAGOTHUKOB
(KOMILIEKCHI IOKYMEHTOB, COIIPOBOJKJAIOLIKE NPOLIECC OQOPMIIEHHS TPYA0BBIX
OTHOLIECHHUH IIPX IIpHeMe Ha paboTy, IepeBojie, YBOJIbHEHHH; KOMILIEKC
MaTepUaJIOB [0 aHKETUPOBAHHUIO, TECTUPOBAHUIO; IIPOBEJEHHUIO COOECeI0BaHHHA C
KaHIUAATOM Ha JOJKHOCTb; MOAJHHHUKY U KOMUHU IPUKA30B 110 JTUYHOMY
COCTaBy; JIWYHBIE JI€]Ia U TPYAOBbIe KHWKKU pabOTHUKOB; Jeia, ColepiKalliue
OCHOBaHHS K IIPHKa3y 110 JUYHOMY COCTaBy; Jieja, COJEpIKaIIHe MaTePHAJIbI
aTTecTalli¥ pabOTHHUKOB; CIIy)KeOHBIX pacCiie0BaHUi; CIIPaBOYHO-
WH(OPMaIIMOHHBIN 6aHK JaHHBIX MO TIEPCOHANY (KapPTOTEKH, HKYPHAIIBI);
MOJJTHHHHAKH ¥ KOITMM OTYETHBIX, AaHAIUTUYECKHAX U CIIPABOYHBIX MaTepHAJIOB,
nepeaBaeMbIX pyKOBOACTBY Opranusanuy, pyKOBOJUTENSAM CTPYKTYPHBIX
N0/Ipa3/ie/IEHMi; KOIIMY OTYETOB, HAIIPABIsIEMBIX B I'OCY/IapCTBEHHEIE OpTaHbI
CTAaTHCTHKM, HAJIOTOBEIE UHCIIEKI[H, BBIILIECTOSIIME OPraHbl YIPABICHUS U IpyTHe
yUpexXaeHus ).

2.3.3.2. JlIokyMeHTalus [0 OpraHu3alii padoThl CTPYKTYPHEIX MOApa3aeIeHA
(moNoXKeHUs 0 CTPYKTYPHBIX NOJPa3/IeNICHUAX, JOJDKHOCTHBIE HHCTPYKIIHH
pabOTHUKOB, NPHKa3bl, paclopsDKeHHs, yka3zanus pykooactsa POO); 1oKyMeHTsI

I10 IIITaHUPOBAHHUIO, YUETY, aHAITU3Y U OTYETHOCTH B YaCTH paGOTI:I C NMEPCOHAIIOM
POO.

I11. C6op, 06paboTka 4 3aLHTA NEPCOHATbHBIX JAHHBIX

3.1. Iopsimok nmosrydyeHus: epcoOHATBHBIX JaHHBIX.

3.1.1. Bce nepconansHbie nannsie padotHrka POO cinemyer moiydars y HEro
camoro. Eciu nepconanbHble JaHHBIE PaOOTHUKA BO3MOXKHO MTOYYHTh TOJBKO Y



TPEThel CTOPOHBI, TO PaGOTHHK JOJKEH GbITh YBEJOMIIEH 00 STOM 3apaHee H OT
HETO JI0JDKHO OBITH IIOJIy4eHO MMCbMEHHOE cornacue. JJOIDKHOCTHOE JIAI0
paboTozarens JOHKHO coobmuTh pabotHrky POO 0 1ensx, mpeanonaraeMbix
MCTOYHHMKAX H CIIOCO0ax MONy4eHHs MePCOHANBHBIX JaHHBIX, & TAKKE O XapaKTepe
NOJIeXKAIIHNX TTOJIyYEHHMIO IIEPCOHANIBHBIX TAHHBIX U TIOCIEACTBUAX OTKA3a
paboTHKKa 1aTh MUCEMEHHOE COTJIACHE Ha UX HOIy4YeHHUe.

3.1.2. Paboronatens He MMeeT IIpaBa I10JIy4aTh U 06pabaTEIBaTh MEPCOHANBHEIE
nanusle pabotHuKa POO 0 ero pacoBoii, HalMOHANBHOH IIPUHAJIEKHOCTH,
NOJMTUYECKUX B3MIIANAX, PETUTHO3HBIX WU QHIOCOPCKUX YOEKIECHHUSX,
COCTOSIHMY 37I0POBbS, HHTUMHOM XH3HH. B cllyyasx, HemocpeICTBEHHO CBA3aHHBIX
C BOIIPOCAMH TPYOBBIX OTHOIIEHHH, B COOTBETCTBUH cO cT. 24 KoHCTHTY MK
Poccuiickoit ®enepanyuu paboTonaTens Bpase NolydYaTh ¥ 06pabaThIBaTh TaHHbIE
0 YaCTHOM KM3HH PabOTHHKA TOJBKO C €r0 MACHhbMEHHOIO COTIACHS.

OGpaboTka yka3aHHBIX EPCOHAIBHBIX JAHHBIX PaGOTHUKOB paboTonaTeneM
BO3MOJKHA TOJIBKO C HX coryiacus Iu0o0 6e3 UxX coryiacus B CIEAYIOMIMX CIyYasX:
- IEPCOHAJILHBIE JJAHHBIE ABISIOTCS OOIIEOCTYITHBIMH;

- IEPCOHATIBHBIE TAHHBIE OTHOCATCS K COCTOSIHUIO 37I0POBBS paOOTHHMKA U X
00paboTka HeOOXOaUMa TS 3AIUTHI €r0 XKHU3HH, 3I0POBbS UITH UHBIX KM3HEHHO
Ba)KHBIX HHTEPECOB JIMOO KU3HH, 30OPOBbS WIIA HHBIX JKU3HEHHO Ba)KHBIX
UHTEPECOB JIPYTUX JIUI U NOIy9eHHE COrIachs pabOTHHKA HEBO3MOKHO;

- 110 TPeOOBaHMIO MOTHOMOYHBIX TOCYJAPCTBEHHBIX OPTaHOB B Cly4Yasx,
IIPEyCMOTPEHHBIX (hefepabHbIM 3aKOHOM.

3.1.3. PaboTonaTens BnpaBe 06pabaThBaTh MEPCOHANIBHEIE JAaHHEIE PAOOTHUKOB
TOJIBKO C MX IUCBMEHHOI'O COTJIACHS.

3.1.4. IIncpmeHHOE cornacue paboTHHKa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX
JAHHBIX JOJDKHO BKJIFOYATH B ce0s:

- (haMHIIHIO, UM, OTYECTBO, A/IpeC CYyOBEKTa IIEPCOHATIBHBIX JAHHBIX, HOMED
OCHOBHOI'O IOKyMEHTA, yAOCTOBEPSIOIIET0 ero JIMYHOCTh, CBEJICHUS O J1aTe
BBIIaYM YKA3aHHOTO JOKYMEHTa Y BbIIaBIIIEM €ro OpraHe;

- HaUMEHOBaHUe ((paMUIIHIO, UMSI, OTYECTBO) U aJIpec olepaTopa, MOJyqatoIIero
cornacue cyObeKTa nepcoHaIBHbBIX JaHHBIX;

- 11eJIb 00pabOTKY MEPCOHANBHBIX JaHHBIX;

- IEpeYEHb NEPCOHANBHBIX TaHHBIX, Ha 00paboTKy KOTOPBIX Aa€TCs COTJiache
CyOBeKTa IepCOHATBHBIX JaHHBIX;

- IepeveHb JEHCTBUIH ¢ NepCOHATBHBIMU JAHHBIMH, HA COBEPIIEHUE KOTOPHIX
JlaeTcs corjacue, odliee onucaHye UCIOIb3yeMbIX OIlepaTopoM criocoboB
00pabOoTKH NEPCOHATBHBIX JaHHBIX;

- CPOK, B TEYEHHE KOTOPOI0 NEHUCTBYET COIIacKe, a TakKe MOPSIOK ero OT3hIBa.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOLMX CIIydasax:



1) 06paGoTka nepcoHaNbHBIX JAHHBIX OCYILECTBISETCS HA OCHOBAHHH Tpynosoro
koziekca PO nimn unoro ¢enepansHOro 3akoHa, yCTAHABIHBAIOLIETO €€ MEb,
YCIIOBHA MOITY4EHHs NEPCOHANBHBIX IAHHBIX H KPYT CyOBEKTOB, IIEPCOHABHEIE
A2HHBIE KOTOPBIX NOJJIeKAT 00pabOTKe, a TaK¥Ke ONPENEISIOIIEro TOJTHOMOYMSI
pabotonares;

2) 06paboTKa nepcoHaIbHBIX TAHHBIX OCYIIECTBISIETCS B LENSIX HCIIOMHEHHS
TPYAOBOTO JJOTOBOPA;

3) 06paboTKa MepCOHAIBHbIX JAHHBIX OCYIIECTBISIETCS ISl CTATHCTHYECKUX HIIA
HHBIX HAYYHBIX IIEJIEH IIPH YCIIOBUH 005S3aTeIbHOIO 003 TMUNBAHUS
MIEPCOHANIBHBIX JTAHHBIX;

4) 06paboTka nepcoHaNbHBIX JAHHBIX HEOGXOAMMA IS 3aIUTHI KU3HH, 310pPOBbS
HITH WHBIX JXM3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHUKA, €CITH IIOJIyYEHHE ETO
COIIaCHsI HEBO3MOXHO.

3.2. Ilopsamox 06paboTky, epeavn U XpaHeH s IePCOHATBHBIX JAHHbIX.

3.2.1. Paboruux POO mnpepocrapmsier HauansHuky POO J0CTOBEpHBIE CBEEHHS
o cebe. Cexperaps POO npoBepsieT 10CTOBEPHOCTD CBEAEHHIA, CBEpsisl JaHHbIE,
IpEOCTaBICHHbIE PAOOTHUKOM, C MMEIOLIMMICS Y PaGOTHHKA JOKYMEHTaMH.

3.2.2. B cooTBeTcTBHH CO CT. 86, 1. 14 TK P® B nensx obecrnedeHus IIpaB U
cBOOO/ YenoBeKa U rpaXIaHnuHa HadanbHuk POO U ero npecTaBUTeIH IpH
00paboTKe NePCOHANBHBIX JAHHBIX PAGOTHUKA JJOMKHBI COBIEOATE ClIeIyIOLIHe
obme TpeGoBaHus:
3.2.2.1. O6paboTKa HepCOHAbHBIX JAHHBIX MOYKET OCYIIECTBISATHCS
HCKITIOYHUTENLHO B LEJAX 00ecTieueH st COOI0AEH S 3aKOHOB U MHBIX
HOPMAaTUBHBIX TIPABOBBIX aKTOB, COACHCTBHUs pabOTHHKAM B TPY/0yCTPONCTBE,
00y4YeHNH U NPOABIKEHHH 110 ClIy:K0e, obecredeHns TNYHON 6e30MacHOCTH
PabOTHHKOB, KOHTPOIIS KOJHYECTBA U KAYECTBa BEINOIHAEMON paboTHI U
obecredeHus COXPaHHOCTH UMYILIECTBA.
3.2.2.2. Ilpu onpenenenuy obbeMa U CoiepiKanks, 00pabaThIBaEMBIX
NePCOHANIBHBIX JaHHEIX PaboTomarens N0omkeH pyKOBOACTBOBATELCS
Koncruryuueit Poccuiickoit ®enepaunu, TpynoseiM kogexcom Poccuiickoit
Denepanyy ¥ UHBIME (QeiepalibHBIMH 3aKOHAMH.
3.2.2.3. Ilpy IpHHATHHM pELICHHUH, 3aTPArHBAIOIIMX HHTEPECH! paOOTHHKA,
PaboTozaTens He UMeeT paBa OCHOBBIBATHECH HA EPCOHATBHBIX JAHHBIX
pabOTHHUKA, OTYyIEeHHBIX HCKITIOYUTENBHO B PE3YJIbTaTe MX aBTOMATH3MPOBAHHOR
006pabOTKH WK 3JIEKTPOHHOTO IOTyYEHHUS.
3.2.2.4. 3amyTa NepcoHaNbHBIX JaHHBIX PAOOTHHKA OT HEIPABOMEPHOIO UX
HCIIONIE30BaHMs HIIM YyTpaThl obecneunBaetcs Paboronarenem 3a c4eT ero cpecTB
B TIOPSIZIKE, YCTAHOBIIEHHOM (he/iepalibHbIM 3aKOHOM.



3.2.2.5. PabOTHUKH U MX NIPEJICTABUTEIH HOJDKHEI OBITh O3HAKOMIIEHEI IIOJT
paciucKy ¢ TokyMmeHTaMi Opranu3alyy, yCTaHaBIHBAIOLIUMH MOPSAOK
00pabOTKH NEPCOHANBHBIX JAHHBIX paGOTHHKOB, a TakKe 00 UX IpaBax U
00513aHHOCTSIX B 3TOM 06/1aCTH.

3.2.2.6. Bo Bcex ciyyasx oTka3 paGOTHHKA OT CBOHMX IIpaB Ha COXpaHEHHE U
3alMTY TAWHBI HEACHCTBUTEIIEH.

IV. Ilepenaya u XxpaHeHHe NEPCOHANBHBIX JAHHBIX
4.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHuKa Paboromarens nomkex
cobmIoAaTh cienyolue TpeboBaHMS:

4.1.1. He coobmats nepcoHanbHble NaHHbIE pabOTHHKA TPETheH CTOpoHE Ge3
IIMCBMEHHOTI'0 Cornacus paboTHHKA, 32 HCKIIFOUEHHEM CIIy4aeB, KOT/a 5TO
HEOOXOZMMO B LENIAX NPeAyIPexkACHUs YTPO3BI XHU3HH U 3J0POBBIO paGOTHHKA, a
TaKXXe B CITy4asx, yCTAHOBJIECHHBIX (eiepalbHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHanbHbie JaHHBIE PAGOTHUKA B KOMMEPYECKHX IIENsAX
6e3 ero nuckMeHHOTO cornacust. O6paboTka NepcoHANBHBIX JaHHBIX PaGOTHHKOB
B [I€JIIX IPOJBIDKEHUA TOBApPOB, paboT, yCIyr Ha PBIHKE MyTEM OCYILECTBIEHUSL
IPSMBIX KOHTAKTOB C TIOTEHIIMAILHBIM IIOTPEOUTENEM C TIOMOIIBIO CPENICTB CBI3H
JOITYCKA€eTCsl TOJIBKO C €T0 NMpeABAPUTEIBLHOIO COIIacHsl.

4.1.3. IlpexynpeauTs K11, TOTYYHUBIIHX IIEPCOHATBHEIE JaHHbIE paGOTHHKA, O
TOM, YTO 3TH JaHHbIE MOTYT OBITh NCIIONB30BAHBI JIUIIb B LEISX, AJIsi KOTOPBIX OHH
co001IeHBL, ¥ TPeOOBATh OT ITUX JIUIL TIOATBEPKAEHHS TOTO, YTO 3TO IIPABHIIO
cobmoneHo. Juna, moxy4YrBIIHe EPCOHANLHEIE JaHHbIE paOOTHHUKA, 00S3aHbI
COOIIOIAaTh PEXUM CeKpeTHOCTH (KoH(puUaeHImMansHocTH). JlanHoe [TonoxeHue He
pacnpocTpaHsieTcss Ha 0OMEeH NepCOHANBHBIMU JaHHBIMHA PAOOTHHKOB B TIOPSIIKE,
YCTaHOBIIEHHOM (henepaibHBIMH 3aKOHAMH.

4.1.4. OcyecTBIATh Nepeiady NepPCOHANBHBIX JaHHBIX PAOOTHUKOB B Mpeeax
POO B coorBeTcTBHM ¢ HacTosuM I lonoxeHueM.

4.1.5. Paspemats JOCTYN K IEpCOHAIBHBIM JaHHBIM PAGOTHMKOB TOJIEKO
CIEIHATBHO YIIOJJHOMOYEHHBIM JTUIaM, IPYA 3TOM yKa3aHHBIE JIMIA JOJDKHEI HMETh
IIPaBo II0JIy4aTh TOIBKO T€ IEPCOHANIbHbIE TaHHBIE pa0OTHHUKA, KOTOPBIE
HEOOXOIUMBI JIsl BBINIOJIHEHUSI KOHKPETHOH (hYHKIIHH.

4.1.6. He 3anmpammBaTh HHGOPMAIUIO O COCTOSHHH 3J0POBbs Pa0OTHHKA, 32
HCKIIIOYEHHMEM TEX CBEJCHHMH, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBINOJIHEHYS] paDOTHUKOM TPYIOBOM (YHKIIHH.

4.1.7. IlepenaBaTe nepcoHaNIbHbIE JaHHbIE PAOOTHHKA IPEICTABUTEISAM
pabOTHHKOB B NOpAIKE, yCTAHOBICHHOM TpymoBBIM KoJekcoM Poccuiickoii
Depepanyy, ¥ OTpaHUYMBATH 3TY MH(MOPMAIIUIO TOJIEKO TEMHU IEPCOHATLHBEIMH
JaHHBIMM pabOTHUKA, KOTOPbIe HEOOXOMUMBI JIJIS BEITIOJHEHHS YKAa3aHHBIMH
NpeICTaBUTENAMA UX (PYHKIIHH.



4.2. XpaHeHne 1 HCTIONb30BaHME TIEPCOHATBHBIX JAHHBIX pabOTHUKOB:

4.2.1. IlepcoHanbHEle JaHHbIE paGOTHUKOB 06PabaTHIBAIOTCS U xpanstcs B POO.

4.2.2. TlepcoHnasnbHple NaHHbIE PAGOTHUKOB MOTYT GBITH TI0JIyY€HBbl, IPOXOAHUTh
AaJIbHEHIITyI0 00paboTKy U MepeaBaThCs Ha XPAHEHHE KaK Ha GYMaXKHBIX
HOCHTEJISIX, TaK ¥ B 3JIEKTPOHHOM BHUJIE.

4.3. IIpu noyyeHur epCOHANBHBIX JAHHBIX HE OT paboTHHKa (32 HCKIIIOYEHHEM
CIryaeB, €CJIA NEPCOHANbHBIE NaHHbIE OBUIH IIPeOCTaBIEHEl PabOTOATEIIO HA
OCHOBaHWH (pe[IepabHOrO 3aKOHA I €CJIH TIePCOHATBHbIE IAHHBIE SBIISIOTCS
00ILEeAOCTYNHBIMH) pabOTOAaTENb 10 Hauana 06paboTKM TakuX IIEPCOHAJILHBIX
JAHHBIX 0053aH NPEIOCTABHTEL PAGOTHUKY CIIELYIONIYIO HHPOPMALHIO:

- HaWMEHOBaHUe ((paMuIIKs, UMs, OTYECTBO) U AJ[PEC ONEPATOPa HIIH Ero
IpeICTaBUTEIS,

- Lie/ib 00pabOTKHM TIEPCOHANBHBIX JAHHBIX H €€ IIPABOBOE OCHOBAHHE;

- IpEAToIaraeMsele N0JIb30BaTENN EPCOHAIILHBIX JaHHBIX,

- YCTaHOBIIEHHbIC HacTOsIMM PeiepanbHEIM 3aKOHOM IIpaBa Cy6heKTa
IEPCOHANIBHBIX JaHHBIX.

V. locTyn K nepcoHaIbHbLIM JaHHLIM PAaGOTHHKOB

5.1. IlpaBo 0CTyna K IepCOHATIBHBIM JIaHHBIM PaGOTHHKOB UMEIOT:
- HavanbHuK POO;

-3aMeCTHUTENU HavyanbHuKa POO;

- CEeKpeTaphb;

5.2. Pabotaux POO wmmeer mpago:

5.2.1. Ilomy4ats JOCTYI K CBOMM NEPCOHATHHBIM JAHHBIM ¥ 03HAKOMJIEHHE C
HHMMH, BKJIIOYas IPaBo Ha 6e3BO3ME3THOE IOJTydeHHe KO JIF060#H 3ammmcH,
coiep Kallleit MepcoHaIbHbIe JaHHbIe PabOTHHKA.

5.2.2. TpeboBath o1 PaboTonaTens yTo4HEHNS, HCKIFOUYEHHS MM MCIIPABICHHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEAOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX
WM He SABIISIOLIMX HeOOX0oMMMBIMHU Juisi PaGoTomaTess nepcoHanbHbIX JaHHbIX.

5.2.3. Ilomy4ats ot PaGotonarens

- CBE/ICHUS O JIUI[aX, KOTOPbIE UMEIOT NOCTYII K MePCOHAIBHEIM JaHHBIM MJIH
KOTOPBIM MOXKET OBITh IIPEOCTABIEH TAKOM HOCTYII;

- lepeIeHb 00pabaThIBAEMBIX IIEPCOHATBHBIX JAHHBIX M HCTOYHUK UX HOIyYEHHUS;

- CPOKH 00pabOTKM MEPCOHANBHBIX JAaHHBIX, B TOM YKMCIIE CPOKH HX XPaHEHHS;

- CBEJICHUS O TOM, KaKHe IOpHUIANYECKHE TIOCIENCTBUS IS CyObeKTa
NEPCOHANIBHBIX NaHHBIX MOXKET IIOBJIEYb 3a c0O0H 06paboTKa ero nepcoHaNbHBIX
NaHHBIX.

5.2.3. Tpebosate u3Bemenus PaGoTonareniem Beex Juil, KOTOPEIM paHee ObLIH
COOOIIEHbI HEBEPHEIE HIIH HETOJIHBIE TTEPCOHANBHBIE JAHHBIE, 000 BCEX
[IPOU3BEJICHHBIX B HUX MCKIIIOUYECHHSIX, UCIIPABIICHUSIX HIIH JOTIOJTHEHHSIX.



O02xaoBaTh B YIOIHOMOYEHHEIH OpraH Mo 3aIiTe IpaB CyOBEKTOB
TIEPCOHAIILHBIX IAHHBIX HJIK B Cy1€0HOM IOPSIKE HEMPaBOMEPHBIE JEHCTBHS HIIH
besnericteus PaGoromarens npu 00paboTKe M 3alHTe €ro NepCOHATbHBIX TAHHEIX.

5.3. KonupoBats ¥ fenaTh BbIITHCKH IIEPCOHAIBHBIX TaHHBIX pabOTHHKA
Pa3peIacTCs NCKIOYUTENBHO B CIIYKEOHBIX HENAX C IHCEMEHHOTO pa3pelleH s
HavanbHHKa POO.

5.4. Ilepenava uHdopMaLKMK TpeThell CTOPOHE BO3MOMKHA TOIBKO Ipu
ITMCBMEHHOM COTITIaCHH pabOTHUKOB.

VI. OTBeTcTBeHHOCTD 32 HAapyIeHHe HOPM, peryJipyomux oopadoTky u
3aLIMTY MEPCOHANBHBIX JAHHbIX
6.1. Paboruuku POO, BHHOBHEIE B HApYIIEHUH HOPM, PEryJIHUPYIOLIUX MOIyYeHHE,
00pabOTKy M 3allUTy HepPCOHATBHBIX JAHHBIX PaGOTHHKA, HECYT JUCLIMILIHHAPHYIO
4IMUHHCTPAaTHUBHYO, ITPAXIaHCKO-TIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHUH C (helepaibHEIMH 3aKOHAMH.

6.2. Havansuuk POO 3a HapyIieHHe HOPM, PeryJIHpyOLKX IIOJIyYEeHHe,
00pabOTKy U 3alIUTY NEPCOHANBHBIX JAHHBIX PabOTHHKA, HECET
4IMHHHUCTPAaTHBHYIO OTBETCTBEHHOCTE cornacHo cT. 5.27 u 5.39 Kogekca 06
a/IMMHACTPaTUBHbIX ITpaBoHapymeHusx Poccuiickoii @enepaiyu, a Takxke
BO3MeIaeT pabOTHUKY yIIepO, IPHIMHEHHbIH HEMPABOMEPHBIM HCIIOJIB30BAHUEM
MH(OPMAIMH, COIepIKalleii IepCOHATbHbIE TaHHbIE paboTHHKa.

®dopma 3agBIEHHUS O COTTACHH pabOTHHKA
Ha 00paboTKY NEPCOHATIBHBIX TAHHBIX




